Risk Assessment: Event/Activity

Safeguar

ding

Using this template, you should risk assess activities, trips and events in line with Girlguiding’s Risk Assessment Policy. Using the information
on the website and this cover page, you should be able to identify effective risk management strategies and tasks to ensure that activities run
safely and effectively.
For more information or support with risk assessments, please speak to your local commissioner.
• Hazards are anything that has the potential to cause harm (e.g. cars, trip hazards, exposed electrical wires, theft, etc.).
• Risk is the likelihood of something happening, combined with the severity of the harm that could be caused by one or more hazards
Risk management is a dynamic cycle that needs to be repeated in order to effectively manage risk. The frequency of reassessment will
depend on activity, and new risks could occur that have not previously been assessed. In this instance, a dynamic risk assessment is required.

What to do
1. Identify hazards
2. Identify all those who may be
affected by the hazards
3 Estimate the current level of risk,
and precautions in place
4. Decide if new measures are needed

5. Record your findings.
Agree actions and timetable

How to do it
Look at things that can cause injury or damage, thinking about
activity, location and surroundings
Think about the people around, not just members, who could be
injured or affected by the activity
See matrix below. Think about how serious the risk is to people and
property. What is already in place to prevent the injury or damage
and does this reduce the risk?
List actions required to reduce risk.
Decide if you want to go ahead.
Make sure everyone knows what they are going to do and by when.
Make sure it is done and record it

Severity
Likelihood

Slight harm

Harmful

Extremely harmful

(Superficial injuries, minor cuts and bruises)

(Minor fractures, ill health leading to minor disability)

(Multiple injuires, major fractures, fatalities)

Low risk

Low risk

Medium risk

Low risk

Medium risk

High risk

Medium risk

High risk

High risk

Unlikely
(Rarely happens)

Likely
(Often happens)

Very likely
(Nearly always happens)

Event information and risk assessment approval:
Event/Activity (brief description):

Date:

Fire Lighting

10.1.2022

Leader in Charge:

Total attending:

Adults:1

Girls/Young Women:

General Public:

Matthew Bonewell

Consent for Event/Activity forms completed:

Yes

No

N/A

Instructor qualification checked*

Yes

No

N/A

Venue: Thirtover Place

Decision: once all the actions are carried out can you eliminate or safely manage the risk of harm to ensure you
can safely go ahead with this event/activity (i.e. have degree of challenge, harm and risk whilst being confident
the control measures in place will keep girls safe)

         Yes

No

If you answered ‘no’ to the above decision question, please explain why:

Risk assessment completed by:

Role:

Matthew Bonewell

Site Manager

         Yes

Has the risk assessment been shared with the leadership team?
Risk assessment due for review (must be within 12 months):
1

Adults refers to adult volunteers who are part of the event/activity delivery team

✔

No

Date:
*Refer to the Activities Finder for information about instructor qualifications

Risk Assessment:
Hazards

What could cause harm
or damage?

Who or what is
What are you already doing?
at risk of being
How have you reduced
the risk already?
affected and how?

Likelihood of
risk occurring
(L/M/H)

Severity
of risk
(L/M/H)

Tripping over and
falling.

Injuries sustained
by participants
and leaders

Group told not to run in wooded area or near the fire
circle and to watch out for slippery surfaces especially
in wet weather. All areas maintained to acceptable
conditions for the activity in question. Instructors and
participants should wear appropriate footwear i.e.
trainers. Groups are set clear boundaries of where
they can/can’t go. Make them aware of other nearby
hazards such as the lake.

M

M

Being hit on the head by
timber, due to a dangerous
carrying technique. Suffering
eye damage from branches or
twigs carried at eye level.

Injuries to
Participants and
Leaders

Participants should be instructed to only pick up
small sticks. Never carry timber above shoulder
height and care taken when turning with the
wood in order to prevent contact with other
people. At all times Participants are required to
take a general care in their actions and this is
monitored by the group leader and instructors.

M

M

Fire – spreading

Injuries to
Participants and
Leaders. Damage to
Ground and
surrounding area.

Fires only to be lit in appropriate situations; i.e. on a
clear site with no overhanging trees and either in a fire
pit or raised off the ground. An adequate supply of
water to be on session at all times .Fire to be
extinguished before leaving the site unless group are
staying longer and agree to take responsibility for it.
Wood is not to be stored directly next to the fire to
reduce risks or the fire spreading.

L

H

Scalding/burns by
fire/hot food

Injuries to
Participants and
Leaders.

Area immediately around a fire should not be walked
through; only individuals tending the fire should be in close
proximity If necessary a ‘restricted’ area will be physically
marked out Instructor to make participants aware of safe fire
lighting techniques and the effect of wind direction, etc.
Instructor to judge whether handling of hot items is
appropriate by group, if necessary Instructors Should cook
the marshmallows Oven gloves can provided

M

M

Food poisoning and
germs contracted from
unclean hands and food
preparation

Stomach upsets
and illness for all
group participants
and leaders.

Make sure all of the group wash and
disinfect their hands before
participating in any cooking or eating
activities Ensure all participants wash
their hands at the end of the session

L

M

L

M

Cuts, scrapes and
Injuries to
burns from using the
participants and
Fire lighting equipment. Leaders

Group to be shown how to use the Fire lighting
equipment safely by the leader. Groups to take
turns in having a go fire lighting in a safe area
for the activity. Keep all unused equipment safe
in one area. Do not practice near piles of
unused unneeded flammable material.
All Sharps to be kept secure and accounted for.

Are further controls necessary?

What else needs to happen to reduce
the risk to an acceptable level?

Action by:
name/date

Hazards

What could cause harm
or damage?

Who or what is
What are you already doing?
at risk of being
How have you reduced
the risk already?
affected and how?

Likelihood of
risk occurring
(L/M/H)

Severity
of risk
(L/M/H)

Are further controls necessary?

What else needs to happen to reduce
the risk to an acceptable level?

Action by:
name/date

